PUBLIC RELATIONS CHAIR
Position Summary:

Oversee and manage the marketing and public relations activities of the chapter.  Guide the activities of the following committees:  Salary Survey, Newsletter, Job Bank, Community Relations, Research, and College Relations. 

Responsible To: 

The members of the chapter

The Chapter President 

Responsibilities:

· Direct all the marketing and public relations activities of the chapter.

· Communicate with local media sources to ensure community awareness of chapter activities and events.  Work with Communications Director to write and submit short chapter-related or HR-related news items for local newspaper or business paper.  

· Take photos of members at monthly chapter meetings or special events or have members submit photos for publication on the website. 

· Make chapter members aware of community organizations that would be beneficial to HR professionals or businesses.  Invite representatives of local community organizations to chapter meetings.  Allow them a few minutes to discuss their programs if appropriate..

· Maintain liaison with the local Chamber of Commerce, business organizations, business news writers, and other community groups.

· Work with Membership Director to plan chapter and community events.

· Attend all monthly membership and Board of Directors meetings.

· Participate in the development of short-term and long-term strategic planning for the chapter.

· Represent the chapter in the Human Resources community.

· Complete other assignments as requested by the President or the Board of Directors. 

